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Republic of the Philippines 
DEPARTMENT OF EDUCATION 

Region IX, Zamboongo Peninsula 
DIVISION OF DTPOLOG CITY 

1'uroi J°antU'rs, 0Cmean, 'DIJJa/09 City, P(uCIJJ_pines 
Trunk hnc ~o.: (065] 212 ·5818. loc 11-18 

Division Letter No. ----
Series of 2019 

To All Secondary Schools Principals of Implementing Units 
All Others Concerned 
This Division 

June 24, 2019 

TeleF.1x·06S-212·6986 

Please find attached Memorandum OUF-2019-0114 dated June 
Undersecretary Annalyn M. Sevilla of Finance Disbursements and Accounting Division with the 
subject • Automatic Payroll Deduction System (APDS) Code for the DepEd National Employees 
Union (NEU)", which is self-explanatory, contents duly noted, for information, guidance and strict 
compliance. 

JEANEL~ MAN, Ph.O,J,. 
Schools Division Superintendent 

Ends. : as stated 
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iupublu of tl}e .f}gt11Jll)mt5' 

llq,artnttnt of ebuca:tion 
Tanggapan ng Pangalawang Kalihfm 

Office or rhe Unde<s«rtltilry for Finance 

s .. .. - ., I 

MEMORANDU1'{ 
OUF-2019-~ 

TO 

ATTENTION 

" 
FROM 

SUBJECT 

DATE 

All REGIONAL DIRECTORS 
Dl'hfCTOR IV, INFORMATION AND CO...MUNICATIONS 

TECHNOLOGY SERVICE (JCTS) 
OFFICER•IN-CHARGE, OFFICE OF THE DIRECTOR IV, BUR.fA.U 

OF HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT 

CHIEFS, REGIONAL ADMINISTRATIVI: AND FINANCE DMSIONS, 
AND CENTRAL OFFICE PERSONNEL DMSION 

HEADS, IMPLEMENJING UNIT SECONDARY SCHOOLS 

AUTOMATIC PAYROLL DEDUCTION SYSTEM (APDS) CODE FOR TlfE 
DEPED NATIONAL EMPLOYEES UNION ( NEU) 

lune 4, 2019 

I llis IS to furnish you wrth a copy of letter dated May 27, 2019 frcwn th,s Office, addressed to and 
confirmed by Atty. Domingo 8. Aridon, National PreSldent, DepEd NEU, which approves the rssuance 
of APOS Code 2039 to the said er«itv, exclusively for the payment of unoon dues and mutual clld 
contributions of DepEd NEU members, sub.)8Ct to the cooditions stated therein. 

Also attached is a copy of the recommendat!On of N;.ry. Revsee A. Escobedo, Assistant Secretary, 
Offocer·in-Cl1a,ge, Officer of the U~etary for Reid Operations, Human Resource - Fmployee 
Welfare DiVis on & Pers:>nnet DMs1011, and Interim DepEd Employees Assooabon Coord,nating Offrce, 
for the exemption of DepEd NEU from the colk?ctJon of sen/ice fee charges for the remittances of its 
payroll deductioo. as approved by Secretary Leonor MaglD"5 Brlon<!s. 

ln view of the fo<eg01ng, the ICTS ;<; directed to create the said APOS COde in the payroll program m 
favor or OepEd NEU and tn ..,.f;,r-tl!@te tho 4!!!9et naNco apd tg Of that cpdP by the payroR set"'VICl!J9 

nits m all rooal · · 1 unit seco , 
If any, tllat use the FoxPro payroll program. Payroll servicing units that use a erent payroll 
program are directed to effect !he creation and use of the aforesaid <Xlde. All conce,, ied ,mplement,ng 
units are advised to accept b:llong statements from the DepEd NEU, w,lh axrespondlng support:ng 
documents as stated in the attached letter datro May 27, 2019, the deductions 1n which w,11 uncle-go 
the ve1ificat,on process as stated ,n item no. 2 in ttie said letter prior to being integrated in the 
payroll. F,nally, ,t IS noted that the remittance of these deduct:rons shall not be subject ,o the 
rmposition of serv,ce fo!e, as l)fe\lll)u:,ly noted 

Plea~ be guided accodu,gly. 
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~epublic of t~c ~bllq,pines 

~e1>artmtnt of eburattJln 

Tanggapan ng PangalawangKalihim 
Office of the Unaers,.crerary for Finance 

May 27, 2019 

ATTY. DOMINGO 8. AUDON 
National President 
Uepcd Natiol'l8T Employees Union (NEU) 
3/F Dormil'Ory E Building, DepEd Complex 
Merarco Avenue, Pas,g City 

Dear Atty. Alidon, 

This pettains to your requests for the followinq: 

13198 

1. Issuance of an Automatic Payroll Ded!Jction System (Al'DS) Code for the monthly 
salary deductions of DepEa NEU memoers' union dues and mut,.,al aid contribubons 
through checlc-off mechanism, and 

2. Exemption of DepEd NEU from the ;mpositlon of Serv1ce Fees with regard to the 
utl5iation of the Department's AP~m nationwfde. 

On the basis of the add1tiooai doaiments ~ :; subrrntted and t'le legal op,nron from lhe Ovit 
Service CommiSSion (CSC) dated March 6, ', ropy attached for your reference, thls Office 
hereby issues APDS Code No. 2039 ex¢ tSil,et, fur tho ~mo cit of , vim d es aoct m, th ta! aid 
~re ef Ba~ NEU members, subject to tl1e fotloMng conditions: _ 

1. The bilUng statement to be subm!ttl!d to our Payroll Sevices Un,ts (PSUs), representing 
payment of unm dues and mltual aid contrib>...tions in the amourit cf One Hundred fifty 
Pesos (PhPlS0.00) per DepEd NEU member shall be supported by completely IIJl€d out 
and duly signed Authorizations to Deduct (ATDs). indicating the amount, start. end, 
and purpose of deduction; 

The provision stated in Section 2, Astide X-Fees, Dues, Fines, Other Paymerns and 
Otsbursemerns of Uruon Funds of the DepE(! NEU's adopted and ratried C.Onst!tutions and 
By-Laws dared December l2, 2.018 s:atJng that the deductial of monthly dues of DePEd 
members 5haJI be mllected through checko/f deckJctioo upon previot,s w, itb!n 
authorizattoo of the concerned member may not be a suffldent basis of our PSUs to 
Incorporate SUCh deductions from their monthly salary. 

2. Such salary deductions shat! undergo the process of verification of the net take home 
pay (NTHP) sriecifred In Annex -c• of Enclosure 3 of OepEd Order No. l8, s. 2018' 
befOl'e these ore implemented. Due to the length of bme nc.::ded to verify the tota 
number of OepEd NEU members, DepEd NEU shall coordinate dose1y with tne 

_xz z...:jjjla Di 1 7 FDiFEG 
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concerriec parroll ser.-tcmg unit and Oepfd Verifiers for the cut-off dates of the 
SUbm,ss,on of Oilhng statements With S\JDPQrting ATtls, which wm be the basis for ve.,~cation 1111d suoseqUPnt salary dedoctfon; 

3. The APos Code 1s not transterrable, for sale, or for further assignment to an-1 other org;:m;zation/ent1ty; 

4. Oep&j NEU shall submit to this Office on an annual basis (starting fiscal year 2020): 
a. Certificate of Good Standing from the Department of Labo,- and Employment and a.,,1 Sen.iice Commission fer the eurrert year; ' 
b. Alldlted Financial Statements for the Pre\lious fiscal year; 
c. Updated set of Board of Direaorst0fficla1s and their bto data; and 

5. OeoEd NEU Officials shall be SOlay respons,ble for any ISSue/conip1aint that may be raised on the matter. 

As regards your request for exemption from SF Collecboos under the APos Program, we 
wish to rnform you that this has beeq a,:,pl'DVed by Secretary Leonor H. Briones, 
based on the recommendation of Atty. R~ A. Escobedo, OIC·lJndersenetary, Field 
Operations, Bu~u of Human Resoun:e and Organizational Oevelopll"ellt-Employee Welfare 
Divrslon and P.:-csonne1 Oiv,SIOn and DepEd Employees Assoc,ation Coord nat,ng Office, ,n a 
Memorandum dated M~y 9, 2019, eopy attached, for vour reaay reference. 

In COllnectfon to mis, kindly affix your slgnab,re be/0\v as your COofomi;ty to the 
abovementioned COndilJons, and return thJs letter to this Office, for records and monitoring P\JrP0Ses. 

Thank YOU. 

Sincereiy yours, 

' 

CONFORME: 

- -L 

.,., 

ATTY. DOMINGO B. ALIOON 
Nat/Olla/ President 

0epEd Natlon,J; anp/oy.!es I.Inion 

End: A~ stated 

:rm m - ----=--
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MR 8ENJAl'f.lN VALDUENA 
t'l1 r:,~ oen! 
.4.Umnce 01 C<>ncernttc. Tn.r.c-r:e,s.-:\CR 
AC- :,~b1ii! 
.:r~ :-t:x:r ,·t"aC."'>el'..i :~~l~'C''" 
Mill!::,. c:v i)mo'::g Sie .. ·-;,:.,-,~ 
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~~"' Mr. Vaibuend. ' 
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':f L"· ,~,n:1 ,~-:i• (r.•;,_1u..·:ati'J11 'S'S' .;df1 t.3 2;;1.;. DeP."'.;t),-~'CR S.IU1!/i{J1 1Lt.:~ 
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c, !•r.'1.r-... , ... c: C•··I\ 

s~ctiors 2 ,rno 5 !a-fi. A:tic1<, l<111 1Umon Duet-, Fee~ end Budne1j of 11, .. 
Cotmtituticm an..i 8y-L;,ws ,csq of ACT-NCR elated November 11. 2011 ~rc,i::ftl 

3'...-'17.'i:,,.• 1 t:J,~,"'I i'?,!"J.W "'ftt;:r.,b(,,· Sfl"'il Plll ('_J,/'-jf ·r.•o"l!n'. t'11f.: 
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.... ) 
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. t:.:;~r.h:.,,•ro and (lc1·u1:1 r,.rt:;,g•.sm.s 
"'e Ct;;!l~c·rve oc:tr.-'!1 tr)t'! mob,Jiiet'Uf, ff..•a, • 

! O ·ne-r µ.-:_,g,:,::-,~ (O o•o,~'O'P. l.~,; 1,'7t!:>rt-"-.• .,r.:f i.\.,.,,,m "':I"·.~. ~., ,,,r 

C,: ;re v'.hl!r t>a,.:l. r:,., Sup,"ll>w Cv.i,t rr tte Catie o' A8S-C8l\ Su1>er¥ s;,r,; 
Employ,-,. Unfo,1 vs. ABS-Cl3tJ Brn.a<:1castt119 Cotp. 30<1 SCRJ\ "89 rG.R l'<c. 'CES'S 
J\l"rcl\ H 1999} rwled oo •he ·ss1.1e,ol ch'tC,1·-<>f'as ICY. ows -

·11 1s nl&:> ll ;;recess ,,, dru,c-,. w~SJeby i;i,. empvJyil; o~ 1gr~,..,~n. 
:,~/h /r/e 11r,lr,11 ,e,or,-r•JZ&(f u tfte prt:,f)er bargainin;; rctJm.<t>r.1'¼t1.1e ,,, c11 Pno· 
Autno.-i:ro,;on from Its ,.m_oln}-,:, dl?d.,c/.s '"'"'" our,,, x ~ > Irr~·· u,,, laf/<1 ,~~ 
WB9f'\ :it1dr;,,m,ts 1•1e•n :,f1'<c!'y to 1h11 <'M"' ' 'IJn~rsr-onnc Slip~.:(>::, 

Cr.oo, .. ,tf ,,e ,.g ~ re:.-ogo~ Process 11r,~ stet..r.or, ng1,1 c, B'1 em c:k,yee. ' 'JISanl?a!ior., 1t is rnc;.i,,,o,mt «µon OepE'O-'IICR :o C)(l~l'Ct unic,n au~s fro:r, Al.:'T-NV, fT1'.!mb6ts. 

Plea~ !alee no!t> 1h01 lhe or.r, CO:'ld~br. ranto~oo :iy the &,prpt,,G C-~"" 1 n t!-c tibo\e,;irec; case ,s p~o-auth'.)ri.i:.if:111'om Jill errµ,oyees 

~:c Dt. L...•.t P. Al~fHA 
;·,._.,,,, ,· !":wt>ct,:,, 
!>f.p&,u,~1,1 of Fov-::-11,:;_ •;·,Nt."'-P 
\1,safri,t S;._ S~:.~-;:-111;,­
~r.,n \.~',. It',! 
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iaeuartment of 'lfbucation 
_,,,,,,.,.,.,..,.._..,, ______ _,,...,...,,.,.,.,....,, ______ ..,....,,.,.. ________ ...,.,,..,,,,.~ - Tt.!"!5i. 

::-:i-:qga_oar, ng P<Znyalawcmg Kallhlm 
:;r,.,. "" ,I ·,e ~IC-LJn.,.r1ec11ta,y 

~l.EMORANDU.M 
'~-i ~ ~ . . ~-~-. r.. ~,,. :-. 

lJalc 

/J :WU.." . 
LEONOR )IAGTOLIS-BRI01'ES t ,.' ' __ '7'- , 
Sc..:reron./ J.; \ 

~/~­~-ATTY. REVSEE A. ESCOBEDO 

SUBaUSSION OF FINANCIAL STATEMEtJT AND LIST 
OF OFFJCERS OF DEPED NEU 

Tht:. Office- re~pt"(.;tf;...1ty cndor~c!-1 the herein at!al·hcd Crrti5ca1Jt1r: a! 1£.kction of 
the ucr:F.,\ N&Lion..l Emp!.,yecs' Union Nt1ticn..: 0,tic,.r< t1r.d :.utest financia.l 
St:.Jt..:n.1c:\t u, t...'1rnpi!.at:ce of' rhe ro:JcEt-iont-: agrecj Ji)()l1 d\.!rirg tJ:e Execom 
de;il,(:fa.tl:.us. relt ... ti't'C to L"\ci.r N"'<.IUf"Sl fer ,,xem:,tk::.! f.c..·r-~ t."-le A1;to:,at1c P?.,ToH 
DeductirA .. ::h sle-r:1 ~APos, Servic~ F.:e chargt~ 

,~. ,..jew o~ th~ :rubmtss1on ot said .:to::m.ac-i,,;, ·1 ,s r('con:mt'1ded to "4pprovc Ulen 
r~UC'dt 1i)r ~xt'mptio:1 ond t(. U.)~ •. n.Jl·t r!)z :\c·::oJ:"'lt~C f)i\ :~c)fl. i'O h:1plement the 
ro.nc. 

'.ihnnk you. 

011'<:• al !he o;;:-11.~vtory fOi fl8ld Ope<aaons. rl•·c\111;> a. 111. an<! '.>UCO 
o.. ~-... o ':-.:s .:-.Jr~ :"')1-,Tn. J! ·-...- :a.-..i:;,.., 1,~··1A# .. ~ .. 4 

/ !'!"".:r." ! ~- • ¼..'»::.;e .. :.c .;; 
~.~ .. -. rw•~"' :-,~. ·::>"r-: .a . .:i.?J!., '.l 

·r...ct ?St<:+;~,,~~ , . .-:~.:;t-

..-..... __ ,.. ___ ---~---
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