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          What I Need to Know 
  

This module was designed and written with you in mind. It is here 

to help you master the concept of audio and video conferencing tools. The 

scope of this module permits it to be used in many different learning 

situations. The language used recognizes the diverse vocabulary level of 

pupils. The lessons are arranged to follow the standard sequence of the 

course. But the order in which you read them can be changed to 

correspond with the textbook you are now using. 

The module is composed of 1 lesson only. 

Lesson 1 [ICT]: Audio and Video Conferencing Tools 

After going through this module, you are expected to: 

1. Define audio and video conferencing; 

2. Appreciate the importance of audio and video conferencing; and 

3. Identify the platforms and tools used in audio and video 

conferencing. 

 

 

 

 

 

What’s In 

 

In your whole life, have you experienced using audio and video 

conferencing tools? 

Lesson  
 

Audio and Video 
Conferencing 

Tools 
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Have you tried to engage it in your daily life those audio and video 

conferencing tools? Can you identify which is more efficient and which is 

not? 

Have you ever thought of the importance of it nowadays? 

This lesson deals with the uses of audio and video conferencing 

tools to share ideas and work with others online. 

 
 
 

             What’s New 

 
 ACTIVITY 1: Have you experience using audio and video 

conferencing tools? If yes, in your notebook, write one experience where 

you enjoyed and loved the most. Name it as 

TLE6_ICT_Q2_Module5_Act.1. 

 

 

 

 

What is It 
 

Read and understand the concepts of audio and video conferencing tools. 

Your understanding on these will help you deeply understand the 

importance of sharing ideas and working with others online.  

 What is audio and video conferencing? 

Audio conferencing is where at least two individuals in 

various locations use technology like a conference bridge to hold 

an audio call. Video conferencing two individuals utilize digital 

platforms to communicate and collaborate with each other in 

order to accomplish a common goal. 

Importance/benefits of audio and video conferencing in business: 

1. Reduces travel costs 

2. Keep connected to your employees 

3. Increases productivity 

4. Improves teamwork 
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5. Effective communication 

6. Training many people at a time 

Audio and Video Conferencing Tools 

Zoom – is the most robust and feature-rich software for holding 

webinars and other large group meetings. ―Zoom is the mammoth in the 

space for a reason,‖ says Lance Cummins, President at the content 

marketing firm Nectafy. (Source: Zoom) 

Google Hangouts Meet – Google’s enterprise video conferencing 

tool which offers free video calls to individuals and can create meetings of 

up to 100 participants right in Google Calendar. (Source: Google 

Hangouts) 

Microsoft Teams–offers increasingly impressive video conferencing 

functionality which users can hold audio, video, web conferences, or live 

events with up to 10,000 attendees. Teams integrates with the Microsoft 

Office 365 product line and offers features such as in-meeting chats, 

recordings, notes from previous, collaboration activities, scheduling 

assistance and more. (Source: Microsoft Teams) 

GoToMeeting – by LogMeIn was the original leading enterprise 

video conferencing tool and still offers plenty of features for businesses 

of all sizes, such as a dial-in conference line, a custom meeting URL, 

in-app messaging, collaboration tools such as screen sharing and 

whiteboards, meeting transcription services, and no meeting time 

limits. You can join meetings from either a mobile device or desktop, 

but if it’s your first time using the software, you may need to download 

it. (Source: GoToMeeting) 

Join.me - is a great option when you need to set up a video call 

as quickly and simply as possible. Users can instantly create and share 

a link to a personal meeting room without downloading any software or 

scheduling a meeting.(Source: Join.me) 

BlueJeans - is a cloud-based conferencing app that combines 

simplicity with a rich set of features. You can launch meetings from a 

browser — no software downloads necessary. Features include screen 

sharing, whiteboards, recordings, and chat. BlueJeans integrates with 

popular collaboration tools such as Slack, Microsoft Teams, and 

Google’s G Suite. (Source: BlueJeans) 

Cisco Webex Meetings - A stalwart among large enterprises, 

Webex is Cisco’s conferencing solution. It combines web video 
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conferencing and voice calling. Webex Meetings is now a great option 

for organizations of all sizes thanks to its recently improved free plan, 

which allows users to host up to 100 participants with no limits on 

meeting time or number of calls, and includes meeting controls and 

collaboration tools, dial-in numbers, and 1 GB of cloud storage.(Source: 

Cisco Webex) 

Zoho Meeting - is a video meeting and webinar tool within the 

Zoho customer relationship management (CRM) software suite that 

focuses on client relationships. Zoho Meeting features functionality for 

question-and-answer sessions with clients, analytics and reporting to 

measure participant engagement, and publicity tools for webinars, as 

well as standard video conferencing features.(Source: Zoho Meeting) 

Slack - is an incredibly popular communication and collaboration 

tool for teams of all sizes, but it also offers built-in video conferencing. 

While Slack’s video conferencing capabilities are weaker than 

standalone video conferencing solutions, they do offer a good option for 

Slack customers who just want to quickly jump on a video call. Slack 

also includes screen sharing and annotation functionality that allows 

participants to draw on each other’s screens — a feature that can be 

useful for remote teams working collaboratively.(Source: Slack) 

Owl Labs - provides an impressive physical tool for in-office video 

conferencing: Meeting Owl. Meeting Owl is a smart video conferencing 

camera for meeting rooms that captures 360-degree video and audio, 

and automatically shifts the camera to focus on whomever is speaking. 

The result is that remote attendees get to feel like they’re sitting in the 

room with the rest of the team.(Source: Owl Labs) 

 

 

 

 

  What’s More 

On the column ―Importance/Benefits‖ of audio and video conferencing 

tools given below, provide your own insight/idea on the ―Impact‖ column 

of the table.Write your answer in your activity notebook and name it as 

TLE6_ICT_Q2_Module5_Act. 2. 

 

https://www.webex.com/video-conferencing
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Importance/Benefits 
(e.g. Reduce travel costs) 

Impact 
(e.g. the company can save financial 

resources) 

 

1. Keep connected to your 
employees 

 

 

 
2. Increases productivity 
 

 

 

3. Improves teamwork 
 

 

 

4. Effective communication 
 

 

 
5. Training many people at a time 

 

 

 

 

  What I Have Learned 

 

ACTIVITY 3: Let us check what you have learned in the lesson about 

audio and video conferencing tools. True or False. Write T if the 

statement is correct and F if the statement is wrong. Write your answer 

on the space provided before the number. Write the answer on your 

activity notebook and name it as TLE6_ICT_Q2_Module5_Act. 3. 

_____ 1. Audio conferencing is where individuals hold a video call. 

_____ 2. Audio conferencing uses technology like a conference bridge to  

             hold an audio call. 

_____ 3. Video conferencing is where individuals in various locations hold  

             a specific audio call only. 

_____ 4. Video conferencing is where individuals utilize digital platforms  

             to communicate and collaborate  with each other. 

_____ 5. Audio and video conferencing cannot reduce travel costs. 

_____ 6. Audio and video conferencing keep connected to your employees. 
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_____ 7. Audio and video conferencing increases productivity. 

_____ 8. Audio and video conferencing cannot improve teamwork. 

_____ 9. Effective communication is one of the importance/benefits of  

             audio and video conferencing tools. 

_____ 10. Training many people at a time is one of the  

             importance/benefits of audio and video conferencing. 

 

 

 

   What I Can Do 

 

ACTIVITY 4:  

On the given above tools/platforms in audio and video conferencing, 

choose and rank according to your preference at least three (3) 

tools/platforms in audio and video conferencing and support your 

answer by providing your own insights/opinions. Write it on your activity 

notebook and name it as TLE6_ICT_Q2_Module5_Act. 4. 

 

Criteria in Answering Activity 4 

                   Criteria Percentage 

Content 65% 

Spelling and Grammar 15% 

Legibility (Penmanship) 5% 

Number of Words (minimum of 30  
                              words) 

15% 

TOTAL 100% 
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               Assessment 

 

Post Test 

Let’s find out how much you already know about the lesson. 
 
TEST I: Multiple Choice. Write the correct answer on the space 

provided before the number. Write it in your quiz notebook. 

 

_____ 1. This is the most robust and feature-rich software for holding  

             webinars and other large group meetings. 

a. Zoom     c. Microsoft Teams 

b. Google Hangouts Meet  d. GoToMeeting 

_____ 2. Google’s enterprise video conferencing tool which offers free video  

            calls to individuals and can create meetings of up to 100  

            participants. 

a. Zoom     c. Microsoft Teams 

b. Google Hangouts Meet  d. GoToMeeting 

_____ 3. This tool/platform offers increasingly impressive video  

            conferencing functionality which users can hold audio, video,  

            web conferences, or live events with up to 10,000 attendees. 

a. Zoom     c. Microsoft Teams 

b. Google Hangouts Meet  d. GoToMeeting 

_____ 4. Developed by LogMeIn leading the original enterprise  

            conferencing tool and still offers plenty of features for businesses  

            of all sizes, such as dial-in conference line, in-app messaging,  

            etc. 

a. Zoom     c. Microsoft Teams 

b. Google Hangouts Meet  d. GoToMeeting 

_____ 5. Users can instantly create and share a link to a personal meeting  

           room without downloading any software or scheduling a meeting. 
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a. Join.me    c. Cisco Webex 

b. BlueJeans    d. Zoho Meeting 

_____ 6. This is a cloud-based conferencing application that combines  

            simplicity with a rich set of features. You can launch meetings  

            from a browser – no software downloads necessary. 

a. Join.me    c. Cisco Webex 

b. BlueJeans    d. Zoho Meeting 

_____ 7. It combines web video conferencing and voice calling which  

           allows users to host up to 100 participants with no limits on  

           meeting time or number of calls, and includes meeting controls  

           and collaboration tools, dial-in numbers, and 1 GB of cloud  

          storage. 

a. Join.me    c. Cisco Webex 

b. BlueJeans    d. Zoho Meeting 

_____ 8. This is a video meeting and webinar tool that focuses on client  

             relationship. 

a. Join.me    c. Cisco Webex 

b. BlueJeans    d. Zoho Meeting 

_____ 9. This is an incredibly popular communication and collaboration  

             tool for teams of all sizes, but it also offers built-in video  

             conferencing which includes screen sharing. 

a. Join.me    c. Slack 

b. BlueJeans    d. Owl Labs 

_____ 10. This is a smart video conferencing camera for meeting rooms  

            that captures 360-degree video and audio, and automatically  

            shifts the camera to focus on whomever is speaking. 

a. Join.me    c. Slack 

b. BlueJeans    d. Owl Labs 
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Answer Key 
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